COLUMBIANA COUNTY MENTAL HEALTH AND RECOVERY SERVICES BOARD

27 Vista Drive, P O Box 500, Lisbon, Ohio 44432

SUBJECT: SAFETY REVIEWS AND Section:
CONCERNS
Page 1 of 3
Effective Date: 11/22/05 Supersedes:
Approved By: Patricia A. Baumgarner Page Number(s):
Executive Director Section Number:

Approval Date:

Revision Dates:

11/22/05

POLICY:

The Columbiana County Mental Health and Recovery Services Board addresses the following
safety reviews and concerns:

A. Fire and Fire Extinguisher Inspections:

Fire and fire extinguisher inspections will be conducted annually by the Lisbon Fire
Department.

B. Fire Safety Plans, Drills, and Fire Alert Procedures:

1-

The Safety Officer is responsible for scheduling and documenting the monthly fire
safety drills.

2. With any fire, all persons in the building will be alerted by the sound of the word
“ﬁre-”

3. Evacuation procedures are described in the Board’s Evacuation policy. Electrical
switches will be turned off, windows and doors closed, and exit doors shut.

4, The Safety Officer or her designee will direct the firemen upon their arrival. She will
report the location of the fire and indicate whether any person is trapped in the
building.

C. Tornado Drills and Shelter Areas:

1. Tornado drills are completed with a countywide test in March of each year.

2. The supply closet or any restroom is the designated shelter area in the event of a
tornado alert. The tornado alert will be indicated by the sound of the word
“tornado” instructing all persons to go directly to the restrooms or supply closet.
All staff will assist Board visitors, clients, etc., in directing them to the designated
area.

3. Designated shelter areas will be identified on the Board'’s floor plan posted in the
hallways or kitchen area.

B Tornado Emergency Procedures:

1

When skies look threatening, staff members advise the Board Administrative
Secretary to tune in the Weather Alert Radio to the Akron Weather Service and to
tune in the transistor radio to 570 AM for up-to-date weather emergency broadcasts
and check to be sure the radio is loud enough to be heard should a warning be
sounded.
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A tornado watch means that conditions are right for a tornado. Be prepared to take
shelter and keep informed of the latest storm conditions. A tornado warning means
that a tornado has been sighted and confirmed in the area.

The Safety Officer will decide if it is appropriate to seek shelter. If there is
uncertainty regarding the decision to seek shelter, in the interests of safety, seek
shelter. In the case of a tornado warning, the electronic tornado alarm should be
sounded immediately, and all persons on the Board premises should seek shelter
in the designated shelter areas. Staff training and yearly tornado drills will ensure
staff recognizes the tornado alarm which is an electronic wail, different from the fire
alarm which sounds like a siren.

The transistor radio should remain on for further weather updates. Everyone is to
remain in the tornado shelter until the authority in charge gives the verbal “all
clear” message. If the radio will not receive AM stations in the shelter area, tune to
local FM stations, WQXK-FM (105.1), WEAL-FM (104.3), or WKBN-FM (99).

E. Bomb Threats

; 3

The person receiving the bomb threat should immediately get the attention of
individuals in the immediate vicinity by holding up the laminated BOMB THREAT
alert notice (attached). Extra long telephone cords have been installed on support
staff's telephones to enable them to reach the alarm panel to summon police.
The person receiving the bomb threat should use the Bomb Threat Checklist to
note the exact message and attempt, if possible, to obtain information from the
caller concerning the location of the bomb, time set for detonation, and its
appearance.

The individual alerted by the BOMB THREAT notice will go door-to-door, quietly
telling staff to “evacuate” the building. Staff should use the closest evacuation
route to get outside and assemble at the Vista Center.

No one will re-enter the building until the all clear has been given.

In the event that the disaster has restricted the continued use of the building, staff
will be sent home.

An incident report is to be completed by the Safety Officer following any bomb
threat.

Staff members are to be observant in handling mail and packages, particularly if
there have been previous threats or recent outbursts from clients or former
employees. Persons handling the package should utilize the Suspect Mail or
Package Checklist. (See Attachment)
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7- In the event that the disaster has restricted the continued use of the building,
staff will be sent home.

8. An incident report is to be completed following any bomb threat.
9. Staff is to be observant in handling mail and packages, particularly if there have
been previous threats or recent outbursts from clients or former employees.
Persons handling the package should utilize the Suspect Mail or Package
Checklist. (See Attachment)
= Power Failures
1. In the event of a power failure, the auxiliary lighting system will activate
automatically.
2 If it is anticipated that the situation will continue for a lengthy period of time. The
Safety Officer will determine if staff will be dismissed.
3 An adequate supply of rechargeable flashlights will be available to staff in the
event of a power failure.
CCMHRSB:pr
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COLUMBIANA COUNTY MENTAL HEALTH AND RECOVERY SERVICES BOARD
BOMB THREAT CHECKLIST

General Telephone Instructions

REMAIN CALM, be courteous, listen. DONOT INTERRUPT CALLER. NOTIFY SUPERVISOR/security personnel
by prearranged signal while caller is still on the line. Tape record conversation if possible. Try to write out complete
message. PROLONG CONVERSATION. Determine and NOTE THE FOLLOWING INFORMATION as much as
you can.

Basic Information:
EXACT WORDS OF CALLER:

WHEN WILL THE BOMB GO OFF?
WHERE IS THE BOMB LOCATED?
WHAT DOES THE BOMB LOOK LIKE?
WHAT KIND OF BOMB IS IT?

HOW DO YOU KNOW SO MUCH ABOUT THE BOMB?
DID YOU PLACE THE BOMB?

WHY ARE YOU DOING THIS?

WHAT IS YOUR NAME AND ADDRESS?

AM or PM. TIME REMAINING:

Caller Characteristics:

O Male U Female O Adult Q Juvenile Approximate Age Race
VOICE SPEECH LANGUAGE MANNER BACKGROUND NOISE
Q Loud U Fast Q Excellent Q Calm O Quiet
() High pitched U Distinct 4 Foul Q Rational U Street Traffic
Q Raspy Q Stutter Q Fair Q Coherent O Music
U Intoxicated Q Slurred 0 Good Q Angry U Bedlam
Q Soft Q Slow Q Poor Q Irrational Q Office Machines
U Deep U Distorted  Other QO Emotional Q Trains
Q Pleasant U Nasal Q Righteous Q Animals
Q Other Q Lisp Q Laughing U Voices
U Other Q Deliberate U Airplanes

U Excited U Party Atmosphere

Q Cold U Static
ACCENT FAMILIARITY WITH FACILITY Q Motors
Q Local 0 Much
U Not Local O Some
Q Foreign
O Region
NAME OF PERSON RECEIVING CALL Time Date
Phone number received on: Length of call
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