Writing Your Legislators 

Effective communication is the way to distinguish yourself from the barrage of correspondence that legislators receive.  Here are some key tips when sending a letter or e-mailing a member of the General Assembly:

Be Concise: Write about only one issue per letter and try to limit your letter to one page. 

Be Specific: State your purpose for writing in the first paragraph. Briefly outline your position on the issue and your arguments in support of your position. When referring to specific legislation, use bill numbers and/or the title of the legislation. 

Be Direct: Urge a specific action. If you want your legislator to support or oppose a specific piece of legislation, say so. In addition, always request a response explaining their position on the issue. 

Be Personal: Explain how the issue affects the people you serve in behavioral health. Use your Board Area stationary and refer to your personal expertise when appropriate. 

Be Informative: Read background materials or talking points prior to writing your letter. Back up your position by briefly outlining the supporting facts. The OACBHA website and weekly Legislative Update contain useful information regarding pending legislative issues. 

Things to Avoid
· Don't use abbreviations, acronyms or behavioral health jargon. 

· Don't write in a manner that directly or indirectly communicates promises or threats. 

· Don't be combative. 

Essential Elements 
Let your legislators know that you are a part of a larger group. Mention in the letter that you are a member of OACBHA.
Include your name, address and phone numbers (both work and home) on all communications. This reminds your lawmaker that you are a constituent and also lets them know how to contact you for appropriate follow up. 
Time your letters carefully. Your letter will have the most impact if you contact your legislators prior to legislative action on the issue.  OACBHA will keep you informed as to when to contact your legislator on issues critical to behavioral health. 
Be sure to address your letters properly:
Ohio House Members

The Honorable John Doe

Ohio House of Representatives

77 South High Street

Columbus, OH 43215

Dear Representative Doe:

Ohio Senate Members

The Honorable John Doe

Ohio Senate

Statehouse

Columbus, OH 43215

Dear Senator Doe:

